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ARTICLE | -RECOGNITION

A. Recognition

Pursuant to Illinois Educational Labor Relations Board (IELRB) c
October 7, 2004, the Board recognizes the Union as the exclusive and sole n
for the negotiation unit composed of aII classified personnel including, limited to

The parties recognize that this bargaining unit consi i bargaining units
previously identified as “ Student Supervisors’ and i : hen these terms are
used in this Agreement, they shall have the definiti ifications dated
May 30, 1997 (Student Supervisors) and Octobe [ rkexs). Further,
provisions of this contract that apply solely t i ining unit will
be <o noted by the designation of the in heading of said

provision.
B. Exclusive Representation

than the Union for the duration
f the Union shall have theright, as
ns to the administration.

Whenev e or fem e:oun (he/his’lhim or she/hersher) is used in this
Contracty, {t shal clud .
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ARTICLE Il - NO STRIKE

Neither the Union nor any employee will cal, institute, authorize, participate in, sanction,
encourage, or ratify any strike, work stoppage, or other concerted refusal to perform duties
by any employee or employee group, or the concerted interference with, i i

established.
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ARTICLE Il - MANAGEMENT RIGHTSAND RESPONSIBILITIES

A. Office Workers

The Board retains and reserves the ultimate responsibility for proper manag

District conferred upon and vested in it by the statutes and the Constitution o ate of
lllinois and the United States, including, but not limited to, the respofisibil{ty fo e
right:

1 To maintain executive management and admiist | of the District
and its properties and facilities, and the (vities of its employees
as related to the conduct of school af

2. To hireal employees and, sukjj€ determine
their qualifications for . b1 continued
employment, to assign g/transfer, demote,
suspend, discipline and

3. e composition and size of the

yees from duties because of

4 determine the starting and quitting time,

and practices in furtherance thereof, shall be limited only by the specific and
express terms of this Agreement.
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B. Student Supervisors

The Board retains and reserves the ultimate responsibility for proper management of the District
conferred upon and vested in it by the statutes and the Constitution of the State of Illinois and
the United States, including, but not limited to, the responsibility for and the right:

o
Y

1 To maintain executive management and administrative contrg} of istrist and its
properties and facilities, and the professiona activities of its em
conduct of school affairs.

3. To establish programs and courses of
provide for athletic, recreationa
or advisable by the Board.

and organization of the m
Board policy or asthe

5.
6. ':,\ m fyor alter the composition and size of the work
J@: smployees from duties because of lack of work or
< {
7. and to determine the starting and quitting time, and the

To establish, modify, combine or abolish job positions and classifications.

9. The exercise of the foregoing powers, rights, authorities, duties and responsibilities by
the Board, and the adoption of policies, rules, regulations and practices in furtherance
thereof, shall be limited only by the specific and express terms of this Agreement.
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ARTICLE IV - UNION RIGHTS AND RESPONSIBILITIES
A. Notices

The Union shall have the right to post notices of its activities and matters nion concern
on bulletin boards, at least one of which shall be provided in each school buildi Copies of
each notice must be signed by a designated Union representative.

<
B. Mail Services X\
The Union shall have the right to distribute mail to unit.membersthrough-the District’s mail

service. The distribution of unit member communi ns shall not\dg restricted so long as

the intended communications are identified as tho the on. @

The Union and its representatives shal @ ‘ sc@w dings for meetings
and to transact official Union business pravided that tHis sh t i@ fere with nor interrupt

normal school operations. When ia custedial servic& bred, the Union shall cover
the costs of such services at the ate charged.
D. | nformation

requ gularly and routinely prepared information
TN

C. Use of Buildings

t information which is relevant to negotiations.
administrative staff to research and assemble

Bioard will alow the Union three days of leave with pay annually for the purpose of
Qriddcting Union business. These days may be taken in %2 day increments. These days shall
not accumulate to the next year. Leave will not be used to engage in activities related to
work stoppage, striking or political activities related to local elections.
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ARTICLE YV - GRIEVANCE PROCEDURE

Definitions

1. Grievance - Any allegation by the Union or a unit member thatthere has been a
violation, misinterpretation, or misapplication of the terms of this;Agreement or
any subsequently negotiated Agreements shall be agri %ance

Oor as soon as
procedure shall

he Union, the
. iNdingpand a Union
Grievance Committee of thres o5t one esentative shall

be given an opportunit eSO any megfi ings, appeals, or
other proceedings relating ievalice h formally presented
unless the grievant eect ise. herein contained will be

constructed as limitin er having a grievance to
discuss the matte \ jsor and having the grievance
adjusted witho \ ided the Union and the building
: e ent is not inconsistent with the terms

It isusualy most desirable for a unit member

gt to resolve problems through free and informal
by the unit member, the grievance representative
sotution. However, should such informal processes fall

J m
' ays after the event which precipitated the grievance, the unit

e \ eUni on shall present the grievance and the requested remedy in
writi ng e building principa and the immediately involved supervisor who
will arrange for a meeting to take place within ten (10) days after receipt of the
grievance. The Union's representative, the aggrieved unit member, the principal,
and the immediately involved supervisor shall be present for the meeting. The
immediately involved supervisor must provide the aggrieved unit member and
the Union with a written answer on the grievance within ten (10) days after the
meeting. Such answer shal include the reasons upon which the decision was
based.

2. If the grievance is not resolved at Step No. 1, then the unit member and the
Union may refer the grievance to the Superintendent, or his official designee,
within ten (10) days after receipt of the Step No. 1 answer or within ten (10)

N
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days after the Step No. 1 meeting, whichever is later. The Superintendent shall
arrange for a meeting with the representatives of the Union's Grievance
Committee to take place within ten (10) days of his receipt of the appeal. Each
party shal have the right to include in its representation such witnesses and
counselors as it deems necessary to develop facts pertinent to the grievance.
Upon conclusion of the hearing, the Superintendent will hav€ten (10) days in
which to provide hiswritten decision to the Union.

the time limits expire without the issuance of the reply,

then the Union may submit the grievance with the
American Arbitration Association and Boar f>a demand for

e Superintendent's

C. Arbitration

1. e is decistornshall not amend,

i The
I issues presented by
be, based solely upon his

AN
e @ ide by the rules of the American
Il cogts for its representation in the arbitration
e arbitrator and the American Arbitration
i equally between the parties.
<

% =N ledges the right of the Union's grievance representative to
participa the processing of a grievance a any level and further
acknowledges the right of the unit member to request that a Union representative
be present at any grievance discussion.
2.

Provided the Union and the Superintendent agree, Step No. 1 and/or Step No. 2
of the grievance procedure may be bypassed and the grievance brought directly
to the next step. Class grievances involving more than one supervisor and
grievances involving an administrator above the building level may be filed by
the Union at Step No. 2.

3. No reprisas of any kind will be taken by the Board or the school administration
against any unit member because of participation in this grievance procedure.
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4. The Board and the administration will cooperate with the Union in its
investigation of any grievance, and, further, will furnish the Union with such
information asis reasonably requested for the processing of any grievance.

5. [Student Supervisors] Should the Superintendent feel that investigation or
processing of the grievance must take place during the scl
release the grievant without loss of pay.

6.  [Office Workers) Should the Superintendent feeM t

processing of the grievance must take place during
release the grievant and any witnesses witho&

Q@%@@

h
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ARTICLE VI - VACANCIES, TRANSFERS & RIF

A. Notification of Assignments (Student Supervisors)

Student Supervisors shall receive notification of their next year's assignment prior to the end
of the school year. Thereafter, if a change of assignment is deem
administration will notify the Student Supervisor of the change. If the att to notify the
Student Supervisor is unsuccessful, the notification shall be made by registe ail to the
Student Supervisor’slast known address. <&

B. Vacancies'Voluntary Transfer s (Student Supervi X

1. Notice of vacancies for Student Supervj
days prior to the filling of this positi
less time. A copy of such vacanci
representative.

swill be p a least five working
such positions must be filled in
(o] ignated Union

all give written

hether inside or outside the bargaining
istration Center at least five working days
g0f an emergency in which the position must be
ns may be obtained from the Support Services

Notices of vacancies occurring in the summer will be mailed to 10-month Office Workers.
D. Involuntary Transfers

Involuntary transfers of unit members shall be made if deemed necessary by the Board in
accordance with its management rights. Employees involved in an involuntary transfer shall
first meet with the involved supervisors in order to discuss the action about to be taken.
Demotions, defined as an involuntary transfer to a job in a lower pay category, shall occur
only for just cause.
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L ayoff and Recall

1.

Seniority (Student Supervisors)

1.

The order of layoff, provided remaining employees are capable of performing
the needed service(s) shall be:

a probationary employees
b. regular employees according to seniority

Recall of employees shal beininverse order of |
qualified to perform the service(s) required g
maintain a recal ligt for twelve months fo
employees refusing the return to work when notifi
recdl list.

Tiesin seniority between eof hire shal be
resolved by lottery, whi year. Such lottery
shall involve both Admi a i

The Digtrict shal 4
February 1 of S

a seniority list prior to

t for Student Supervisors shal be
PService as an employee of the Board.
break in continuous service. Approved
han one semester shall accrue as seniority. Any
ester shall not accrue as seniority.

stween Office Workers with the same date of hire shall be
, Which shall occur in September of each year. Such lottery

The District shall supply the Union President with a seniority list prior to
February 1 of each school year.

Seniority for the purpose of Layoff for Office Workers shall be defined as the
length of uninterrupted service as an employee of the Board. An employee
who regularly works less than seven hours per day shall receive one-half
credit for each month of uninterrupted service in that capacity. Approved
leaves shall not constitute a break in continuous service. Approved unpaid

10
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leaves equal to or less than one semester shall accrue as seniority. Any
approved leave greater than one semester shall not accrue as seniority.

4, Seniority for the purpose of economic issues within this Agreement for Office
Workers shall be defined as the length of uninterrupted i
worker within the employ of the Board, whether inside
bargaining unit. Approved leaves shall not constitute a br ontinuous
service. Approved unpaid leaves equal to or I&es%an

accrue as seniority. Any approved leave greater th all not
accrue as seniority. x
H. Termination of Seniority (Office Workers)
An Office Worker’ s seniority shall be terminated an lose her st as an employee
when she: @

1. quits;

2. isdischarged with (prob nary em |thout cause);

3. retires,

4, to rep ork at sion of an authorized leave of absence or
3 .\” .

5 andt Qy g s layoff rights expire;

7. is off work due to illness or injury and has not returned to work for six months
after exhausting all sick leave and extended sick leave benefits.

11
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ARTICLE VII - EVALUATION AND PERSONNEL FILES
A. Student Supervisors Evaluation
Unit members will be notified of any problems in their performance during the work year.

The Board will give each unit member an opportunity to discuss any eval(l on made by a
supervisor. The unit member shall have the right to attach any commentst

with such information being dated and acknowledged by the parties. Sho |p||nary
action be taken as a result of such evauations, such action mtfs}t cause.
Probationary unit members are not protected under this article. (Th ard)and Union
recognize that the basic purpose of evaluation is to improve ; ~ er's performance
and the effective operation of the total school. The evalu j all be, but

not limited to, those areas contained in the evaluation fg O3S Appendlx A. It
is, therefore, understood that a formal evaluation is b evauation process.

B. Office Workers Evaluation

Office workers will be notified ef @y probl [ rmance during the work year.
Each employee will be glven ak oppartunity todi c aluation made by a supervisor.
ight\to attach comn ‘ ,: y evaluation, which shall be dated

i ' N as a result of such eval uatlons must

execution of this Agreement, an Evaluation Committee shall be formed. It shall
congist of two office workers and two student supervisors appointed by the Union President
and up to four administrators appointed by the Superintendent.

Beginning during the 2010-2011 school year, the Evaluation Committee shall meet to devise
descriptions for each of the standards to be found on the evauation form and, if deemed
necessary by the Committee, to design a new evaluation form(s). It shall be the goal of the
Committee to complete these tasks no later than one year after execution of this Agreement.
The description of standards on the evaluation form and the contents of the form will be
decided by the joint committee; however, on any issue that the Committee is unable to make

12
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a decision because it is deadlocked, the final decision shall rest with the District. The
descriptions of the standards on the evaluation form shall not be subject to the grievance
process.

Thereafter, this Committee shall meet as needed upon agreement between the Union and the
District to review the evaluation standards, the evaluation form and other uation issues

that may arise, during the term of this Master Contract.
<
D.  Goal Setting (Office Workers) X@
At the discretion of the District administrators, Office %
meet to discuss their positions, responsibilities and expectations fo year.

pervisors may

E. Personnel Files
Unit members shall have the right, upon_prop [ contents of her
personnel file, except for confidentia rMa 5 j ployee shall have

the right to attach dissenting materiakto any i [ usive of confidential
material. Confidential materia is defined 4 @aterial solicited by the

F. Placement Testi
During the cour i ( i\) Collective Bargaining Agreement, the
parties agreed t i i ue, Uniform entrance testing based upon job

13
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ARTICLE VIII -LEAVES

A. Sick L eave and Extensons of Sick L eave (Student Supervisors)

Each Student Supervisor shal be entitled to twelve (12) days leave fo
disabilities, and quarantine at home with full pay during each school year, t nit member
being eligible for such leave after beginning the school year. If such Stud isor does
not use the full amount of annual leave, the amount unused shall accurmul ate fr,
up to atota of two hundred forty days. This amount shall be available n to the

Student Supervisors who have accumulated forty sick |
allowance shdl be entitled to additional one-time |
caendar year after accumulated sick leave has

cases of serious illness or disahility to the employee
order to continue to receive benefits under t ‘
@18 MNO

, individuga ide periodic
. d-pai ian, if requested.
'E N .R.F.) nsurance, workers

e days beyond therannuad sick leave
sation for up to one
. This provison shal apply to
physician. In

st be verifi

iegble benefits shdl not
ad the individual been
performing regular duties.

B. Sick L eave (OfficeW

§ han four hours per day will be awarded twelve (12) sick
hool year. Annua alotments will not be awarded until

ployee becomes ill during the initial year of employment, sick leave pay will be
granted up to the yearly allotment regardiess of the amount earned to that date. Should an
employee leave the district before completion of that year, however, sick |leave pay extended
beyond the pro-rated basis mentioned above will be deducted from the last paycheck, as
allowed by law.

Unused sick leave may accumulate up to atotal of 240 days. Loss of timefor illnessin the
immediate family shall be judged on the same basis as sick leave. Immediate family include

14
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parents, spouse, brothers, sisters, children, grandparents, grandchildren, parents-in-law,
brothers-in-law, sisters-in-law and legal guardians.

Initial Employment Sick L eave Allotment
Twelve-M onth Employees Ten-Month Empl
Month of Hire Sick Days Hire Date \{ Sick Days
July 15 Aug. 16-Sept, 15 (] ((
August 14 Sept. 16-Oef A5 1
September 12Y Oct. 16-Net>\1§ 10
October 12 Nov,16-Dec. 150 9
November 10 Dec/16-Jan. 15 7
December 9 Jaf 16-Feb. 15 6
January 7Y - Fe\6Mar. 15 | AN\ 5
February 7 3
March 5 2
April 4 1
May 2Ys
June 2
Full-time twelve-month and t h day) may take sick daysin

Yaday alotments. Fracti onal

ill, the Office Worker’s absence shall be reported to their immediate supervisor or
ef appropriate contact prior to the start of the work day.

D. Extended Sick L eave (Office Workers)

Office Workers who have accumulated 40 sick leave days beyond the current annua sick
leave alotment (a total of 52 days for ten-month employees and 55 days for twelve-month
employees) shall be entitled to additional one-time leave with full compensation for up to one
calendar year after accumulated sick leave has been exhausted. This provision shall apply to
cases of seriousillness or disability to the employee and must be verified by a physician. In

15
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order to continue to receive benefits under this provision, the individua must provide
periodic verification by a physician and submit to examination by a Board-paid physician, if
requested. A combination of Illinois Municipal Retirement Fund (I.M.R.F.) disability
insurance, workers' compensation salary, extended sick leave salary and any other applicable
benefits shall not exceed the base salary that the individual would have received had the
individual been performing regular duties.

Upon return to work, the employee will have sick leave reinstated tohialf thé opiginalMotal.

E. Bereavement L eave

ef shall be allowed
hildren, grandchildren,

Up to five days of leave for each incident of death in thei
for unit members. This leave will apply to spouse/dorrestic partn

leave must be
Assistant Superit

R
NN
— a \‘ X
2. Legal proceedings necessitating the unit member’s presence, the date of which

the unit member does not control. Examples. jury duty, court appearance,

adoptions.
3. Observance of major religious holidays.
4, A community service, governmental function, or honorary ceremony in which

the unit member is extended specific personal recognition.

On or about the first day of each school year, the Assistant Superintendent for Personnel or
SSP Administrator shall provide the Union building representative a list of reasons for which

16
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emergency leave was granted or denied for the prior school year, provided that neither the
Assistant Superintendent for Personnel nor SSP Administrator need disclose a reason if such
disclosure violates confidentiality.

The examples given in the above categories are not meant to be limiting; rather they are
meant to aid in understanding the categories. An individual or the Union may appea the
decision directly to the Superintendent if a request for leave is denied. Thedecision of the
Superintendent is final and not subject to the grievance procedure.

G. Salary While on Authorized L eave

A unit member who is on authorized absence without pay shall oc% y basis.

H. Per sonal L eave

Each full-time unit member shall be entitled to two © personal leave during each school
d if)g” non-school hours. Unit

e of the unit

iately prior to or

that school isin

yst week of school to

\ ecial occasion leave.
I )

Vs unpaid leaves of absence up to twelve
0 have been with the District for twelve

e the adoption of a child by the employee or acceptance of a child for foster care
within twelve months after the placement (placement leave);

e to care for the employee’s spouse, dependent child, or parent (not parent-in-law)
with a serious health condition (family iliness leave);

e the employee's own serious health condition which causes inability to perform
his/her job (personal illness leave).

17
367009.4



The district may require, or the employee may elect, to substitute accrued vacation or sick

leave with certain types of leave:

Typeof L eave

birth leave

placement leave

family illness leave

personal illness leave

Use of Vacation and/or Sick L eave

can use accrued vacation

&
can use accrued vacation %
can use accrued v i&wﬁck €

e Work

can use accru and/or s @
Contact the personnel office for infor g g\the F @ apply for such
leave.
Qs

J. Unpaid Special Occasion

Ten-month Office Workers,
leave. This might occur w
time off for a legiti
can the event gi
or over the sum

ve (Oftj
ri p

e\gligible for unpaid special occasion
igh a ten-month Office Worker wishes
3 not qualify as Emergency Leave, nor
he employee to a school vacation period

18
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ARTICLE IX - FAIR SHARE AND PAYROLL DEDUCTIONS

Fair Share

1 The provisions of this Article apply only to unit members covered by the
Agreement who were hired on or after September 1, 1998<and who are not
Union members and to unit members covered by the Agr t who were
Union members at any time on or after September 1, 1998 b uently
resign from the Union. This fair share agreement 0 unit
members hired before September 1, 1998 who were n s. Unit
members covered by this Article shal subseq y covered
non-members.”

2. Commencing on the effective date of this Agreement, covered non-members
shall pay to the Union each month fair share of the costs of the services
rendered by the Union that are €h 0 non-mem der state and

federal law.

ar@@to exceed the dues

and state law and the

bers shall be deducted by the
-eﬁw - ers and remitted to the Unions
§ &o punless the Board is required to remit

No event shall the Board begin such fair

\ =0
@ notice, objections, and related matters contained in its fair share rules. The

and the Board shall comply with the rules of 1.E.L.R.B. concerning
parties expressy recognize the right of covered non-members to challenge the
amount of fair share fees. The fair share notice posted by the Union shall advise
the covered non-members of their right to so object and of the procedure for so
doing.

7. Upon adoption of any Union interna appeal procedure, the Union shall supply
the Board with a copy. In addition, the Union shall advise the Board of
subsequent changes therein.

19
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8. If a covered non-member establishes the right of non-association based upon
bonafide religious tenets or teaching of a church or religious body of which such
employees are members, such covered non-member shall be required to pay an
amount equal to the covered non-member's fair share to a non-reigious
charitable organization mutually agreed upon by the unit member and the Union.
If the unit member and the Union are unable to reach agreement on the matter, a
charitable organization shall be selected from alist established approved by
the l.E.L.R.B. in accordance with its rules. o

10.  The Board agrees to notify the Uniol
demand, or suit in regard to which
Paragraph 9 above, and if the XJnt

court of competent
ceable, the Union and
& immediately for the sole
the standings or rulings of

to such authorization, the Board shall deduct each
h, dues from the salary check of the unit member

for annuities and credit union. All resignation notifications shall be delivered to the Union,
who will accept and forward such resignations to the Board's agent. The Union will save the
Board harmless and assume all legal responsibilities for dues deductions.

20
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ARTICLE X - EARLY RETIREMENT INCENTIVE PROGRAM

A. Retirement Policy

1. Unit members may apply to participate in the retirement progr

full-time employment with the District immediatel
must be at least fifty-five years of age by th
submit a letter of application to the Superi

prior to the effective date of retirement.

3. The District will review the appli and determinewhether an employee

meets the requirements of this secti

4. ce coverage
e"so long as the
approve participation
ount of the premium
5 r annua salary to be paid as a
B. IMRF B

IMRF bmd% in accordance with Illinois law.

21
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ARTICLE XI - INSURANCE
Flu Shots
The Board will provide flu shots on a voluntary basis for unit members, if flu vaccineis

available at a reasonable cost not to exceed 140% of the previous 's cost and if
administered by aDistrict 211 nurse.

Dental Insurance <

The Board will provide single coverage dental insuran r employed at
least 7 Y2 hours per day at no expense to the individu NH.m s employed at |east
7 Y2 hours per day may choose family dental coverage at uakeost of $78. Unit
members working less than 7 %2 hours but at | ot 4 hours per may join the plan at
their own expense.

The leve of coverage shal be tf 8 within the
teacher/teacher assistant bargaining
Lifelnsurance

<
The Board will pay the premit ‘ v for full-time twelve-month
Office Workers, ten-month(O OTRING o least 72 hours per day and

Student Supervisors wer Ay. The amount of insurance will

equa the individug

The Board will provide long-term disability insurance for full-time twelve-month Office
Workers, ten-month Office Workers working at least 7% hours per day and Student
Supervisors working at least 7% hours per day. The plan will provide sixty percent of
the base pay at the time of disability when a covered employee becomes disabled and
has been disabled for 180 consecutive days. The plan, which is paid by the Board, will
be coordinated with F.I.C.A./I.M.R.F. disability plans and any other applicable program.

22
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Workers Compensation Insurance

Workers Compensation benefits are available to employees in accordance with Illinois
Law.

Physical Examination

All unit members are encouraged to obtain an annual physical examination through
the District’s Wellness Program. The level of benefit shall®eith
the 2004-2005 school year nor shal it be terminated. Rei
physical examination shall be made to the maximum i e Board
of Education.

| receive a $100
h insurance plan, the
ed in section G of
this Article. If the employee is not hy~the
the amount may be paid to the '
contributed to a Flexible Spendi

'

| oyee

The Digtrict will provide, & th

Health | ce \
The Digtrict shdl provide £ % ensve hedth insurance program including
outpati ent\n @7 d maor medical coverage for al unit members
< cast half-ti \\ ol re). All unit members employed |ess than half-time
hay elett.ioypa t%ipe in the health insurance program paying the full-

e shall contribute, on a per-pay-period basis, a percentage of the
th insurance plan option as described bel ow:

Plan Options Single | Family
PPO-1 40% 50%
PPO-2 20% 30%
PPO-3 15% 25%
PPO-HSA 10% 15%
HMO 5% 10%

23
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The unit cost for each health insurance plan option shall be determined by the clams
adminigtrator on a yearly basis and shall be effective January 1 of each year, for each
year the Agreement isin effect.

The District shal provide an employee cash incentive to each covered employee who
selects a plan other than the PPO 1 Plan. The cash incentive will be
savings that results from the employee's participation in a different

term of this Agreement, the covered employee will receiv
the savings which results from his or her participatio
plan. The covered employee may receive the cash i

employee's choice:
a the employee cash incentive may b ly to the employee in a lump
sum;

ion credit to the

% @8 Hedth Savings Account
yor

to aFlex Spending Account.
respect to the employee share of the
he premium cost calculated in G, less the

foll owing maximum amounts in 2010:
bt more than $870 per year

$ PO-3 Family not more than $2,059 per year
dalends % 5011, 2012, 2013 and 2014, the employee share of the premium
cost for PPO-2 and PPO-3 will be capped at an amount not greater than 5% more than

the previous year.

Employees who are digible for health insurance benefits and elect not to be covered by the
District’s health insurance plans will receive $1,000 annualy. This amount may be paid to the
employee directly in alump sum or may be contributed to a Flexible Spending Account, at the
employee's choice.

The level of coverage shdl be the same as those employees within the teacher/teacher assistant
bargaining unit.

24
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H. Domestic Partner

Effective July 1, 2009, dependant heath coverage shall include an employee's
Domestic Partner. To be eligible, a Domestic Partner must complete and file with
the District an affidavit of Domestic Partnership in which they certi follows:

1. The employee and the partner have lived together for gl ths.

2. Neither the employee nor the partner is married t on @~ por have
another Domestic Partner.

3. The partner is at least 18 years of age and ment mpetent to consent to
contract.

h the same reg and intend to

Ve muitment similar to
@

6. The employee and er are 'intIy pteé for each other’s common

welfare and e\l el ohi ns(_J¥hree of the following types of
documentati beprovid igence domestic partnership:

4. The employee and partner resi
do so indefinitely.

5. The employee and part
that of marriage.

e. Durable property and health care powers of attorney.

f. Joint ownership of motor vehicle, joint checking account or joint credit
account.

Any change in Domestic Partnership status, which would make the Domestic Partner no
longer eligible for dependent coverage, must be provided to the District within thirty days.
A minimum of six months must elapse before an employee may designate a new Domestic
Partner.
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l. Flexible Benefit Plan

A Flex Spending Plan will continue to be available for unit members during the term of this
contract.

26
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ARTICLE XII - STUDENT SUPERVISORS SALARY SCHEDULE

Student supervisors newly hired from other employment service in District 211 shal be
placed at the appropriate step to insure their saary rate is no less than their previous
position.

Student Supervisors with 20-24 years of service with Didgtyict receive a
longevity bonus of $500/year. Those with 25 or more years ' eive a
bonus of $900/year.

eackers and teacher
is insufficient, the

Extra duties (sporadic work such as chaperone) will
ass stants who volunteer for such duties. If the number of

duty assignments at the time they are post rincipal will consider qualified
applicants when filling such positions.

For 2009-2010 and each subsequent_Yea ‘ pervisors hired
before, on or after the first day ) he last day of first
semester will move ahead one S return the following
year. Student supervisors hired on nd semester will remain
at the same step if they retur :

Student supervisors w %revious school year shall receive
$100.

Effectiv e \thebase shall be the same as the 2008-2009
school y

) Yok yie
‘o@ school year and each subsequent year of the

8 \ be increased by the final limiting percentage rate
e extension effective for collections in the calendar year in

\\‘sﬂ:\?\‘ ation Law (35 ILCS 200/18-185), or as may be amended.
C R\% Rroperty Tax Extension Limitation (PTELA) be repealed during
SR\ OF this agreement, the base for the 2010-2011 school year and each

change of the Consumer Price Index-All Urban Consumers (CPI-U) for the
previous calendar year (January 1 — December 31). In no case, however,
shall the described adjustment be less than 1% nor greater than 3.75%.

2. If for both the 2010-2011 and 2011-2012 school years the Consumer Price
Index-All Urban Consumers (CPI-U) for the previous calendar year
(January 1 — December 31) is less than or equal to 1%, the adjustment on
the base salary will not be less than 1.75% for the 2012-2013 and 2013-
2014 school years.
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3. During the 2010-2011 school year, unit members shall not receive saary

less than the previous year base salary plus the Health Insurance Savings
payment. All base salaries for 2010-2011 shall be determined in K.5. If
applicable, unit members shall receive a lump sum payment in January,
2011 to bring the salary, as determined in K.5, to the same level as received
in the 2008-2009 school year. The lump sum paym shal not be
considered as part of the Salary Schedule and shall not be usedhn any salary
schedule related calculations.

In January 2010, Student Supervisors shall receive a lump su .5% of

be made after the 2009-2010 school year.

their base salary, as set forth in the Student Supervi . These
payments shall not be considered part of the Salary ule t beusedin
any salary schedule related calculations. No Healthn Hags payments will

2000-
STUDENT
SALARY <:i>
STEP < >\‘\Aﬂ:)/ x

Q. $13.23
N $1347
N © $18.75)"
81408

S\ 814.33
5 (NN Vs14.66

@ S\N\DP  $14.99
% N\Y) $15.35
Ot s

A
%

RN $15.72
N\ g $16.13
10 $16.53

11 $16.99

12 $17.44

13 $17.88

14 $18.42

15 $18.95

16 $19.49

17 $20.05

18 $20.31

19 $20.58
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ARTICLE XIIl - OFFICE WORKERS SALARY SCHEDULE
A. Starting Pay

not be placed above step 7 on the salary schedule.

Employees transferred to an office worker bargaining unit positi
the District, other than an office worker position, shatl>be plac
commensurate with their actua years worked as a
event will such an employee be placed on a step

er employment in
no greater than
be less), but in no
ber in the same

m
a st

m another office
an office worker at

The Union President or des
placement granted for eac

as to the starting pay and step
aining unit.

(35 ILCS 200/18-185). If the transfer or reclassification is
ear, the salary increase will occur from the step the employee

If an Office Worker receives either a transfer or reclassification to a position in a lower
grade, the employee shall be placed on the step that reflects the employee's years of service
with the District as an office worker.

If an Office Worker moves to another position within the same classification, the employee
shall remain on the same salary step, or the next higher step if the transfer or reclassification
is effective with the next work year.
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C. Reclassification

A joint Reclassification Committee shall meet to review the forms and process for
reclassification of positions. This process will be completed by June 1, 2010 in order to
review positions for classifications by June 30, 2010— Positions may be moved to a different
salary classification upon consensus of the Committee. However, if the Commiittee is unable
to make a decision about a position because it is deadlocked, the final decision\orn whether to
reclassify the position remains with the District. Movement of poggion t salary

classifications shall not be subject to the grievance process as long as forth
in this paragraph has been followed.
D. Pay Schedule
1 Office Workers hired before Januar ove ahead one step on the Pay
Schedule if they return the foll gwing ffice Wor ired on or after

January 1st will remain at the, <Ame e return th g year.

E. Salary Schedule Calculations

1. Effective for the 2009-2
2008-2009 school year.

25 determined by the Property Tax
200/18-185), or as may be amended.
Limitation (PTELA) be repeaed during

salary will not be less than 1.75% for the 2012-2013 and 2013-2014 school
years.

4, During the 2010-2011 school year, unit members shall not receive salary less
than the previous year base sadary plus the Health Insurance Savings
payment. All base salaries for 2010-2011 shall be determined in E.1. |If
applicable, unit members shall receive alump sum payment in January, 2011
to bring the salary, as determined in E.1, to the same level as received in the
2008-2009 school year. The lump sum payment shall not be considered as
part of the Salary Schedule and shall not be used in any salary schedule
related calculations.
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5. Because experience cannot be separated from performance, the movement
from one salary step to another implies not only an added year of experience
but also a satisfactory professional performance. The District reserves the
right, based on documentation of unsatisfactory performance and on the
recommendation of the administration, to stop an employee's progress on the
Pay Schedule until such time as evidence of satisfactory\performance is
observed by those responsible for evaluating the employ: work. The

procedure and standards for evaluation will be tg)se [ by the
Evauation Committee.
6. Each Office Worker shall receive an annual Aong % n the last
mphetio
dr

work day of each work year beginning wit 0 n of the twentieth
ollars ($500) for

thousand two hundred dollars ($
twenty-fifth year of employgme
bonus retires during the
annual amount of the b

Lump Sum Calculations &
1. i &a lump sum payment of 1.5%

ice Workers Salary Schedule.
t of the Salary Schedule and shall
calculations. No Health Insurance
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OFFICE WORKERS SALARY SCHEDULE

2009-2010

7

Step | 10/20 | 20/30 | 30/40 | 40/50 | 50/60
1 $11.37 | $12.81 | $14.46 | $16.34 | $18.48
2 $11.59 | $13.06 | $14.76 | $16.67 | $18.84
3 $11.82 | $13.32 | $15.05 | $17.00 | $19,23
4 | $12.05 | $13.60 | $15.35 | $17.34 | $19600\
5 $12.30 | $13.87 | $15.65 | $17. $20.00
6 $12.55 | $1415 | $1596 | $1804 1\$20.40
7 $12.80 | $1443 | $16.27 181842 | $2081
8 $13.06 | $14.72 | $16.60\\$1878 | $21.22
9 $13.32 | $15.01 | 316942 <16 $21.64(()
10 | $1350 | $1531 | wiv2s | \e1owsa | $260
11 | $1386 | $1562 | wizex | s19.04 | (G22m
12 | $14.14 | $15.93 7.98 }$20. $256
13 | $14.42 | s1624 | 81832 | 3075 D)03.42
14 | s14.70( ~$10m. | $18.7 z\\zj& $23.90
15 | s15.00\siear ¥ s1907 |\ $2758 | $24.38
16— 1630\ 17250 .8 $22.02 | $24.87
17 | sivee ) s17.5p 104 | s2245 | s25.37

A8\ | 5182 $J(m§z\ \ab.24 | $22.00 | s25.88
EY 23 | s10e0)) $20.63 | $23.36 | $26.39

M> $16.85. %&8%7 $21.06 | $23.83 | $26.91
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ARTICLE XIV -UNIT MEMBER PROBATIONARY PERIOD
AND DISCIPLINE AND DISCHARGE

Probationary Period - The probationary period for al newly hired unit members with
unauthorized breaks in service, shall be sixty (60) work days. The prohationary period
is the time set aside for the Board to determine its selection of new emplqyees, and as
such, its decision is not subject to challenge under the terng an ‘

contract.

Discipline and Discharge

1 The Board shall discipline unit member for proper cause.
Serious offenses may result in susp dismissal. Offenses
which do not justify suspension or if they are a first offense and for

which the Board believes the unjit-me [ may result in
an ora or written reprimand.
2 Offenses alleged for t @e may result in a

h se but not more than

@@ffm& The fourth such
rrent Board shall take into account dl
t@ which have occurred and the unit

| be placed in the unit member's personne

by the employee.

five (5) for a second offens
offense may result indismi

3. In imposing di
prior warnjr
members @
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ARTICLE XV - STUDENT SUPERVISOR WORKING CONDITIONSAND
HOURSOF EMPLOYMENT

A. Regular Work Day

The regular work day for full-time Student Supervisors will consist of sev
hours per day (which shall include two fifteen-minute duty-free breaks) and axon-paid, duty-
free lunch period of thirty minutes. It isunderstood that not all Student Superwi are

presently working a seven and one-half hour day. S

B. Break and Lunch

Student Supervisors working less than seven and one-half” ho er but at least six

hours per day, shall receive a non-paid thirty minute duty-free lun d one fifteen-minute
break.

C. Break-Less Than 6 Hours

Student Supervisors working four or mo X :

fifteen-minute break.

D. Timeand One-Half

All work performed over forty
one half.

E. Leaving the

Student Supervi
their immediat

ing working hours only with the approval of
ered working hours unlessit is paid.

Emergency School Closing

Dwring the term of this contract, Student Supervisors shall be paid a regular day’s pay if
school is closed for an emergency.

H. I nstitute Day

The Student Supervisor shall be compensated if a principal requests a bargaining unit
member to attend an Institute Day.
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l. Extra Work Rotation

Extra student supervisor work hours shall be offered on a rotating basis among all unit
members qualified to perform extrawork hours at a particular location. (See Appendix B).

J. Paid Holidays

District-approved paid holidays for full-time Student Supervisors inclL abor Day,
Columbus Day, Thanksgiving Day (1 day) and Memoria Day. TQ>be € holiday
pay, employees must be in attendance the work day before and ay-sfter the
holiday. For example, to receive Thanksgiving Day holiday jgay, ) &‘J ust be in
attendance the Wednesday before and the Monday after oli -time Student

Supervisors will receive pro-rated holiday pay.
Holidays that occur on Saturday or Sunday and that ate.not-Observed on other days during the
work week shall be assigned by the District o .

K.  Summer Work @
the 'strig\g&i ng the summer shall

dourly rater daring the school term just

Student supervisors who perform stude
be compensated at the unit member’ s regube
compl eted.

png of assignment shall be offered
e other District employees and prior

ors apply than there are available positions, then
ermine who shall be offered employment. Each
i\ %oi for each year of seniority in the District. Each
i\\o\{nf an additional one-half point for each summer school
Morked ‘?. the District. The Student Supervisors with the most points
Qent” In the event of ties, that is where Student Supervisors have
will be offered to the student supervisors selected by the

The District may skip Student Supervisors only to make certain that there is an appropriate
gender balance of Student Supervisors so that all lavatories and/or locker rooms may be
appropriately monitored.

L. Reading M aterial

Reading material will not be allowed during work hours.
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M. Email Accounts

Student Supervisors will receive a District email account that may be used on break and
lunch hours at designated locations in each building as approved by the principal.
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ARTICLE XVI - OFFICE WORKER WORKING CONDITIONS
A. Vacation

Newly employed twelve-month Officer Workers are on a sixty work day probationary period
during which no vacation is earned. Thereafter, vacation days are accurpulated on a pro-
rated basis based on the number of months from the date of initial employment through the
end of June (see Chart A below).

on a pro-
employees
ployees with 16-
ion. The anniversary
no matter what time
s of service in
July 1 and
foltowing July 1.
e given the one
0 will accumulate
e 30. They will then
1 and June 30 of the

accordance with Chart B.

Any part of amo or
vacation during the first y

m_ @ |
@@
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Employees may carry up to one year’s allotment

of vacation days into the following year, but

those days must be used by June 30 of that year, or they are lost. Ten-month employees do

not receive vacation days.

VACATION ALLOTMENT

Chart A — Pro-Rated Vacation

Month of Hire Vacation Days.
August 9y ((
September ghan ()2
October QL N
November
December 6
January RN
February 4
March 31O\
April LA\
May W) AN
June N /) =
July / 2N N\
(AN /&\»
(~VACATION ALLOTMENT
\ Chaxt B> Anpual \Vacation
July 1¥ Following End of /Year.ob Service: \W\E)Mén Days
(or appropriate pro-rated allotment per
(C NN cht
23 ) AN 10
4/ NN 11
5 N 12
(@A) 13
N\ 7 N 14
(NN NN 15
)) R 16
RSN 17
)) 11 18
12 19
13-15 20
16 21
17 22
18 23
19 24
20-29 25
30 30
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Vacation time will be scheduled through the employee's immediate supervisor and will be
taken at a time that best serves the interest of the District. Vacation approva shall be
consistently applied and shall not be arbitrarily withheld. Employees whose employment is
terminated will be paid for any accrued, unused vacation that has been earned to the date of

termination.
When calculating vacation for persons who have changed from ten-mont ve-month
status, the following guidelines will bein effect: <
e Yearsworked as afull-time ten-month employee will t ermining
the annual vacation allotment;
e Employees must have worked for a minimum of one year ten~month employee

for this provision to apply;
e During thefirst year as atwelve-month employee, the employee’'may borrow against
thefirst year’s vacation allotment up to the days earn
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B. Paid Holidays

District approved paid school holidays for twelve-month Office Workers include: Labor
Day, Columbus Day, Veterans Day, Thanksgiving (2 days), Christmas (2 days), New Year's
(2 days), Martin Luther King, President’s Day, Memoria Day, and Independence Day. If the
District declares a non-attendance day, twelve-month employees will receive their normal
pay for the day.

<

For any year in which the District assigns Casmir Pulaski day | esignates
another date as a paid holiday in lieu of Pulaski day, 12-m emp receive that
day asapaid holiday.

District approved paid school holidays for full-ti urs per day)-ten-month Office
Workers include Labor Day, Columbus Day Nk ing Day (1 day) (?\ emorial Day.
To be eligible for holiday pay, employees m inatt ce the A \:\» pefore and the
work day after the holiday. For exam recel 1 \

employee must be in attendance the W,

AQ S
iving D oliday pay, the
e Mer the holiday.
<
hat are on other days during the
ot , if the District does not assign
t

employees' vacation days.

Assistant Superintendent for Personnel and must
A paid receipt and a transcript/certificate verifying
itted to the personnel office for reimbursement.

Qeto for summer school work, and February 15 and July 15
en %\e\tQ§ taken during the year.

D. Work Year

Twelve-month Office Workers are employed for five days a week, fifty-two weeks a year,
with paid vacation time and paid holidays. Ten-month Office Workers work when school is
in session and other days as arranged by their immediate supervisors.
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E. Work Week/Work Day

The regular work week shall be forty hours composed of eight paid hours per day, Monday
through Friday, unless hired specifically for fewer hours per day. The regular work day
consists of 8% hours which includes two fifteen-minute breaks (as described below) and a
non-paid lunch period of thirty minutes. The regular work day for
Administration Center shall consist of 8% hours which includes two fifteen-ri
and a one-hour lunch period, thirty minutes of which shall be pa@ and’ thirty \ninutes of

which shall be non-paid.

F.  Breaks X
There will be two fifteen minute breaks daily for e Workers warking seven hours or
more per day. Office Workers employed for fou six-and-one-half hours per day shall
receive one paid fifteen minute break. @

G.  Overtime @ @

Overtime will be paid to employees more an lgp%v week as required by

the Fair Labor Standards Act. &
mman testing, that holiday shall

u the

Freshman testing: If aholid
count as hours worked t
freshman testing. e

school is closed because of an emergency or severe weather, twelve-month clerical
staft are expected to report to work as soon as possible, unless otherwise notified. Twelve-
month Clerical Staff that report to work will be paid at a rate of time and one-half; or they
may elect to receive a regular day's pay (regular rate) and receive an additional day of
vacation that must be used by June 30 of that school year and scheduled through the
employee's immediate supervisor and further, may not be used during the last week of
school. Twelve-month Clerical Staff that are unable to report to work will be paid a regular
day's pay (regular rate).
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Ten-month Office Workers are not expected to report for work and will be paid a regular
day's pay if school is closed for an emergency. If employees obtain approva from the
building principal or designee, they may report to work and will be paid at a rate of time and
one-half for the hours worked.

J. Prohibited Har assment

school apply, the most senior Cl
position. Summer school work

cll
ke edor
@ If additional dates are needed due to
i ot be required. Walk-in registration work

TheDi non-summer school office worker positions.

a duties will be assigned to teachers and teacher assistants who volunteer for such duties.
e nhumber of volunteers is insufficient, the extra duties may be assigned by the principal.
Office Workers may apply for extra duty assignments, including chaperone duties, at the
time they are posted. The principal will consider qualified applicants when filling such
positions.

M. Lines of Communication

It is the philosophy of the District and the Union that attainment of the educational objectives
of the District is enhanced by mutual understanding, cooperation and communication
between the Administrative Staff and employees. Accordingly, both the District and the
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Union encourage employees and their supervisors to communicate with mutual respect and
concern for each other. This provision is not subject to the grievance process.
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ARTICLE XV - EFFECT OF AGREEMENT AND DURATION

A. Complete Under standing

The parties mutually agree that the terms and conditions set forth in this Agreement represent
the full and complete understanding and commitment between the parties kereto which may
be altered, changed, added to, deleted from, or modified only through the voltmtary, mutual
consent of the parties in written amendments duly executed by both parh&e

B. Board Policies

This Agreement shall be incorporated into the Board poh&&@d District 211,
Cook County, Illinois.

C. Individual Contracts %

The terms and conditions of the Agreemel ent egoU@@ ents shall be

reflected in individual contracts when r

D. Separ ability

Should any article, sectlon Q
competent jurisdiction,
automatically deleted fra

declared illegal by a court of
se, as the case may be, shall be
t that it violates the law, but the

ive July 1, 2009, and shall be retroactive to that date
ent shall terminate on June 30, 2014.
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ACCEPTANCE
This Agreement issigned and adopted on the __ day of

IN WITNESS THEREOF:

For the United Support Staff Union

, 2000.

President

Secretary
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APPENDIX A

Evaluation Form — STUDENT SUPERVISORS

Name

Date

Meets District 211
Standards

Exceeds District 211
Standards
Needs Improvement

Building P

&\%

R

F

arks

Attitude

S

Follows Directions

Accepts Responsibility

Attendance

A\

NN
=

Relationship with Staff & Students

/)

NS,

Contact with Public

NN\

Cooperation with Colleagues

N

Keeps Supervisor Informed

Punctuality N

N
)

Takes Initiative

N
Execution of Duties 0 \\

N

Knowledge of School Rulég

Personal Conduct

\

1
Personal Appearance N

Judgment/Discretion

N

Maintains Confidgntiality\ )y
N

Adaptability to Change

Accepts Critigism.in Pesitiye Manfiet\

e

N
\\‘r\&oggctives foment attached if applicable):

Administrator/Supervisor Signature

Employee signature

46
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APPENDIX B

Extra Work Rotation Procedures - STUDENT SUPERVISORS

Using a seniority based rotating list, every eligible and available student su
location shall be offered extra student supervison assgnment before any ible student
supervisor is offered extra assignment twice. The list will be cor?;?o VWi st senior
student supervisor listed first, the second listed second, and so on, endin i

being last. The extrawork rotation will begin with the first person on
the list to the least senior. Each student supervisor on the list
returning to the beginning of the list. Therefore, every digi
a a specific location shall be offered extra student supervision

student supervisor
twice before any
and so on for each

will be added to the end of thelist.
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